
Illinois State Police Portal Navigation 
 

1. Navigate to https://prod-portal-af-statepolice-il.journaltech.com/public-portal/node/1 

 

2. Once logged in you can Click "Add Case" to submit an asset to Illinois State Police  Asset 

Forfeiture for processing. 

 

https://prod-portal-af-statepolice-il.journaltech.com/public-portal/node/1


3. Fill out all the fields that have an * including Case Type. 

 

4. Note that selecting a "Case Type" of "Other" presents another drop down to select which 

Statute the case falls under. 

 



5. Add a County 

 

6. Add a Case # 

 



7. Add a "Location Zip" 

 

8. Click the "Location City" field. 

 



9. Press tab to fill out the city or type in the correct city 

 

10. Add the Defendants First Name 

 



11. Add the Defendants Last Name 

 

12. Add the Defendants Date of Birth 

 



13. Add the Defendants Race 

 

14. Add the Defendants Biological Sex 

 



15. Add the Defendants Residential Zip Code 

 

16. If there are multiple defendants, expand the "Additional Defendants" panel by left-

clicking directly on the panel text and fill out the required information. 

 



17. You can continue adding additional defendants by clicking on the "Add Defendants" to 

bring up another "Additional Defendants" panel or add/remove them using the plus "+" 

and minus "-" buttons in the top right corner of the panel. 

 

18. In the "Contact" panel, add Contact name, email and phone number. 

 

 



19. Add the Primary Agency and their Share % first by selecting the magnifying glass to 

search for the primary agency. 

 

20. Use the search criteria to locate the desired agency and select them by left-clicking their 

name in the results section. 

 



21. Add the Agency Share %. 

Note that the total percentages between the primary and secondary agencies must total 

100. 

 

22. Add the Seizing Agency 

 



23. Click on the magnifying glass to search for the seizing agency 

 

24. Select the seizing agency 

 

 



25. If applicable, add other agencies you wish to share with under Case Agencies.  Use the 

to find the agency to share with and then add the percentage to share. 

 
 

 

 

26. Add information about the seized asset. Start by adding the Seized Asset type. You must 

fill out any field that has an *. 

 

 

 



27. Add the Case Created by Name with your name. 

 

28. Click "Proceed" 

 



29. To find the asset you just submitted or to view a previous Asset submitted by your 

agency Click "Search Case" 

 

30. Type in your case number or fill out any additional criteria to search or your agencies 

assets 

 



31. Click "Search" 

 

32. With your Asset or list of assets submitted to Asset Forfeiture you can click on "View 

Case" to see additional information about the asset submission. 

 



33. On the case summary form, you can use the "Case Action" drop-down to select one of 

several options including "Add Case Note". 

 

34. Click the "Content" field and add the note details. 

 



35. When you are finished with the note, click "Proceed" to save and return to the case 

summary. 

 

36. In the case actions, you can select the "Add Case Number" to add a new case number to 

the existing case. 

 



37. Use the "Type" field to select the appropriate type of case number you want to add. 

 

38. Click the "Number" field. 

 



39. Add the case number. 

 

40. Click "Proceed" to save the case number. 

 



41. In the case actions, you can select the "Add Document" option to add a new document to 

the case. 

 

42. Click the "Add Files" button and select the files you want to add. 

 



43. Click the "Proceed" button to add the new document to the case. 

 

44. Under the Case Summary section you can click "View Document" on any of the 

documents for the asset. 

 



45. You can also click "Download" to save the document to your computer. 

 

46. Click "Search Disbursement" 

 



47. Fill out the information that you are looking for about the disbursement and click the 

Search button. 

 

48. The search results will display information about the Disbursement. 

 



49. Click "Search Assets Annual Report" 

 

50. Use the search criteria to search for the current or previous years' annual reports. 

 



51. To review an annual report, click the "View Report" option in the "Actions" column in 

the search results. 

 

52. Click "Search Conveyances" 

 



53. Add in any search criteria such as a Forfeiture ID 

 

54. Once you've entered any desired search criteria, left-click the "Search" button. 

 



55. The search results section will display information about any conveyances that matched 

your search criteria. 

 


